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INTRODUCTION

This document is a template for Microsoft Word. As an author you should copy and paste each paragraph in this document. When pasting use the merge formatting option. The body should be in Times New Roman 10-point font. When you open the document, select “Print Layout” from the “View” menu in the menu bar (View | Print Layout). Then type over sections of the document or cut and paste from another document and then use mark-up styles. The style will adjust your fonts and line spacing. Use italics for emphasis; do not underline. Do not change the font sizes or line spacing to squeeze more text into a limited number of pages. The limit is: 4 pages. That is not four pages plus reference, or four pages and appendix. It is four pages period. However, it is ok to write less, many like the idea of parsimony. Please be certain to follow all submission guidelines when formatting an article or it will be returned for reformatting or not included in the proceedings.

Now remember in your introduction, it is not to be a repeat of the abstract. Tell the reader what to expect in the rest of the paper. Provide the reader with an idea of what to expect and what they will walk away with after investing in reading your proceedings contribution. A good introduction keeps the reader engaged and highlights the importance of their time investment. Take the time and explain the structure and preview the paper. 

SECOND HEADING (SUCH AS LITERAURE REVIEW)
Please, pay attention to this detailed submission guidelines for the Proceedings of the International Crisis and Risk Communication Conference (ICRCR). All authors are responsible for understanding these guidelines before submitting their proceedings. Submission of a manuscript is not required for participation in a conference whereas the payment of the conference fee is required for including one’s own paper in the proceedings. In case you have submitted an abstract for poster presentation you can change the content of the poster into a proceeding or provide a pdf of your poster. All tables and figures must be inserted into the text by the author and noted. You will have the greatest control over the appearance of your figures if you are able to prepare electronic image files or tables within words. Please also be aware that footnotes are not allowed in ICRC Conference Proceedings.
The first paragraph of each section does not have an indent, each subsequent paragraph does. Do not add new top level or second level headings. If you need to add another heading, please look at the example in the third paragraph of this section to see how to accomplish this. Please again also be aware that footnotes are not allowed in ICRC Conference Proceedings. Another thing to remember is that APA style is the only accepted reference format for the Proceedings of the International Crisis and Risk Communication Conference. However, this is for the reference section. Within the text please use numbers. Therefore, if you are citing authors you can do this parenthetically such as [1]. Of course, you can still reference the last name. Thus, as Benoit notes [2], image repair has been used in the analysis of public relations. All quotes must include pages numbers and all references at the end must have all the required information according to APA. If it does not, someone will contact you or your research will be left out of the proceedings. Also, if you are repeating a citation, don’t use a new number, but reuse the original number [1]. Don’t use block quotes. This is only a four-page paper maximum, you should not be writing Shakespeare, Shaw, or Churchill. Explain the theory, or other information, then how it was studied and what was learned. There are several great resources for APA and it is probably the case that because your research was accepted for presentation at the International Crisis and Risk Communication Conference, you know how to properly cite your sources. At the end you can see an example of many sources. Specifically, how to cite many sources. But there are two things to note, first consider Endnote, it will help much with this. Second, many of the example sources that are in the reference section are not cited here in the text. That is perfectly ok for this example but not ok for your contribution to the proceedings. You are allowed a maximum of 10 citations. Rules are hard. But again, use APA in the reference page, and number notations for in text citation. Regardless, you can also ask another academic for help. Making connections is a good thing. 
SUBHEADING

As you can see, if you wish to add a subheading you may, if you do so it needs to be in all caps and 10-point font still using Times New Roman. However, if you don’t need a subheading avoid it. The next few sentences in this section are just filler to take the paragraph to the next page and allow you as the person making the template to visually see the move from page one to page two. The annual International Crisis and Risk Communication Conference at UCF features presentations, workshops and panel discussions on strategic crisis communication issues, case studies, best practices and emerging trends, presented by a unique combined lineup of top practitioner professionals and prominent academics from around the world. Enjoy the full conference, which includes all general session presentations, expert panel discussions and lively breakout sessions, as well as an evening kickoff welcome reception after check-in at the host hotel on Monday evening.  Join us for this important annual educational event, featuring several valuable topic presentations given by top university academics and esteemed practitioners of applied crisis communication planning and management.
METHODS OR PROCEDURES
You may start to write and provide an explanation of the methods used in your paper here. If you are advancing theory or had a more applied paper, use whichever heading is appropriate based off the style and content of your paper. Please, pay attention to this detailed submission guidelines for the Proceedings of the ICRCC. All authors are responsible for understanding these guidelines before submitting their proceedings. Submission of a manuscript is not required for participation in a conference whereas the payment of the conference fee is required for including one’s own paper in the proceedings. In case you have submitted an abstract for poster presentation you can change the content of the poster into a proceeding. All tables and figures must be inserted into the text by the author and noted. You will have the greatest control over the appearance of your figures if you are able to prepare electronic image files or tables within words. Please also be aware that footnotes are not allowed in ICRC Conference Proceedings.

Something you also want to be aware of is that all authors keep the copyright to the proceedings. Therefore, you are free as authors and to post and distribute copies of the anything published in Procedings of the International Crisis and Risk Communciation Conference, in their original format. This means you may post them to social media, to research sites, hand them out, link to them and so forth. Moreover as an author you may publish anything appearing in the proceedings anywhere that will let you. Some journals do not allow articles or information posted in proceedings to be published, but most do. It is your role to find that out. All you are doing is allowing the ICRC to include your work within the proccedings, however, because you keep the copyright you may reuse it however you wish. We only ask that you cite the proceedings in any future work. And for your help, the suggested citation is right before the abstract. 

RESULTS
Results are where things can get difficult. If you want to use tables and other approaches go ahead but keep tables within the margins, they do not go after the references but in the text. Please, pay attention to this detailed submission guidelines for the ICRC conference. All authors are responsible for understanding these guidelines before submitting their proceedings. Submission of a manuscript is not required for participation in a conference whereas the payment of the conference fee is required for including one’s own paper in the proceedings. Moreover, you may use symbols for various statistics. Make sure you are using the correct program to put these in the text. 
SUBHEADING

It is up to you as the author to indicate how detailed you want to be in the results section. The copyright to these proceedings is held by you (for your specific contribution), remember by the act of submitting to the proceedings you have kept the copyright but allowed ICRC to post the content. Once posted it can’t be removed. However, how you use it in the future again is up to you.  In this section assume that the readers have a solid understanding of statistical concepts. Therefore don’t feel the need to define terms like t-test. Also assume that the readers understand issues in qualitative research and will understand how themes emerged from interviews.  Report the results of your study, but don’t feel the need to teach the reader methodological issues. Also remember, it is your responsibility to make sure, if you use any portion of these proceedings in a publication, to ensure that the publisher allows submission that have previously appeared in proceedings. Some do, some don’t; your responsibility is to fine out. Again, in this area if you are to use tables and other approaches go ahead but keep tables within the margins, they do not go after the references but within the text. Please remember, you only have 4 pages, which means nothing, not one period, can go past page 4. Don’t change the font, margins or other style formats to make something fit. If it’s too long, revise and take something out. If you do put a table or figure in any section it’s probably best to put it at the end of a section right before the next section heading, this will reduce the chance of making a formatting error. It is decisions like this that always remind me of that line from Columbo. 

DISCUSSION
Because there is a limited staff to complete the final formatting of your paper, some figures may have to be moved from where they appeared in the original submission. Although a “picture is worth 1000 words,” if you can avoid figures and tables please do. Figures or tables not correctly sized will be returned to the author for reformatting.

We strongly encourage authors to carefully review the material posted here to avoid problems with incorrect files or poorly formatted graphics. Were you aware, the ICRC Conference provides a relaxed and informal, peer-to-peer learning experience for communication researchers and professionals to share knowledge and firsthand experience surrounding this globally significant, emerging and evolving field.
Figures can use colour but beware that if the proceedings are ever printed in paper they will be printed in black and white. You want people to read this and cite this, so try to avoid figures or charts if possible and if you simply feel you must use them, try to make them black and white. Therefore, use appropriate contrasted colours so that colour images can still be understandable in black and white printings. If a graphic is to appear in print as black and white, it should be saved and submitted as a black and white file (greyscale or bitmap.) Another thing to think about, because ICRC is an international conference please consider using metric over imperial. There are several places online to make these calculations. 
Again remember, the discussion section is where you can let your voice come through, unless you are a social scientific researcher, then what you want to do is explain the meaning of the findings and tell the reader why your findings are important and why they should conduct new research relating to your findings and then come and present them at the following ICRC. You also want to explain how those findings relate to the existing body of research, explain their place and contribution. That is relate them to similar studies but also show how they are unique and contribute. Every study contributes in a unique way. Some bring literature together and organize knowledge in the review of literature. Others have methods section that bring in new ideas, and still others have results that make us rethink what we believed to be accurate. Therefore, you should provide alternative explanations to the findings, then outline the study limitations and talk about future directions that research in this area should take. Now with this only being four pages in length (maximum) you probably don’t want to talk too much about the limitations. You want the brilliance of the work to shine and other things like that. So just wrap it up with how great the findings are. Bring it. 
CONCLUSION 

Although a conclusion may review the main points of the paper, do not replicate the abstract as the conclusion. A conclusion might elaborate on the importance of the work or suggest applications and extensions. Authors are strongly encouraged not to call out multiple figures or tables in the conclusion—these should be referenced in the body of the paper or avoided. However, remember the conclusion is the last part of the paper read. You might think it’s the references, but researchers go there first to see if you as the author cited them. Since the conclusion is the last part of the paper read, make it memorable. If there is a funding agency, or you feel the need to give a shout out to someone special, don’t put that here, you can put them in with the author biography. 
Author Biography

First A. Author biography appears here should be limited to one line consisting of the following: highest degree earned and institution where that was received, current place of employment and email.

Second B. Author biography appears here should be limited to one line consisting of the following: highest degree earned and institution where that was received, current place of employment. (Add more authors if needed).
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