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2021-2022
SEDONA USAGE



75 Users 

Teaching Activities

430

35 Thesis/Dissertation 
Chair/Co-Chair

38 Thesis/Dissertation 
Committee- Members

23 Student Assigned 
Independent Studies

46 Existing Course Redesigns

Research Activities 

890 

65 Articles

95 Creative Activities

103 Presentations

Service Activities

773

253 Professional Activities

428 Institutional Activities

92 Community Activities 



SEDONA UPDATES



Teaching Activities

Nicholson School of Communication and Media

• Develop a Service-Learning Course (22-23)
• Engage in Service-Learning Activity (22-23)
• Teach UCF service-learning or study abroad course (22-23)
• Directed Research (added 21-22)



Service-Institution

Nicholson School of Communication and Media

• Conduct teaching peer-review for colleague w/state (22-23)
• Advise or sponsor a student organization (22-23)
• Supervise a Program Area or School Activity (22-23)
• Writing Faculty Recommendations (UCF) (21-22)
• Writing Staff Recommendations (UCF) (21-22)

College is now one of the options for scope in institutional service  (21-22)



Service - Profession 

Nicholson School of Communication and Media

• Reviewer- Festival/Gallery (22-23)
• Juror: Animation Festival (22-23)
• Editor: Scholarly Book (22-23)
• Coordinator: Film Festival (21-22)
• Juror: Film Festival (21-22)
• Writing Faculty Recommendations (External) (21-22)
• Writing Staff Recommendations (External) (21-22)



Additional Updates

Nicholson School of Communication and Media

• Descriptions for Outstanding Research and Service - Legacy NSC Non-tenured AESP 
template

• Creative activities: separate research category and now include descriptions

• Checkboxes removed from Legacy SVAD AESP



SEDONA



Logging Into Sedona

Nicholson School of Communication and Media

• Go to https://sedonaweb.com
• Google Chrome browser recommended

• Select Member from the Account type           
drop-down menu 

• Member ID: UCFID or UCF email address
Password: default is also your UCFID 

https://sedonaweb.com/


Nicholson School of Communication and Media



Forgot Password?
• If you forget your password, 
you can have it emailed to your 
UCF email address by 
selecting the I forgot my 
ID/password link 

• Please check your junk email 
box for an email from 
@sedonaweb if you do not 
receive the email within a few 
minutes of making the request



2022-2023
Faculty Annual Report



Faculty Annual Report (FAR)

Nicholson School of Communication and Media

• Two ways to update activities:

1. COS Faculty Annual Report Template
2. Homepage Navigation



COS Faculty Annual Report (FAR)
• The link for the COS Annual FAR will be found under the templates 

section on your Sedona homepage. 

Nicholson School of Communication and Media



COS Faculty Annual Report
(Teaching Activities)



Nicholson School of Communication and Media

COS Faculty Annual Report 
(Research and Creative Activities)



COS Faculty Annual Report 
(Service Activities)



Navigating Homepage

Nicholson School of Communication and Media

Here you can enter your research, service, experience, and teaching activities as well as 
honors, awards,  and scholarships.  Links for each of these may be found on your Sedona 
homepage.



Navigating Homepage

Nicholson School of Communication and Media

• Some components of the report 
will require you provide a written 
response in the narrative section 
which located in profile. 



Navigating Homepage

Nicholson School of Communication and Media



Journal Article Entry

Nicholson School of Communication and Media

Once a user has entered a journal in Sedona, it is included in the alphabetical journal 
listing under the periodical section.  If the journal is not listed, it may be petitioned to 
be reviewed and added by selecting this option



Journal Article Entry (cont.)

Nicholson School of Communication and Media

Once this has been selected, you will be asked to enter the following information to 
begin the journal petition review process



COS Faculty Annual Report
• Once all information has been entered, you may generated a copy 

of the report by printing it or converting it to a PDF or Word file.

Nicholson School of Communication and Media



2022-2023
Annual Evaluation Standards & 

Procedures
(AESP)



AESP
• To access the AESP select the Self-Evaluation option located 

in the lower task bar on your Sedona homepage.

Nicholson School of Communication and Media



Non-Tenured Legacy SVAD & FIEA AESP
• Review your AESP to ensure that your information displays 

correctly in your report. 
• Once your review is complete, select the ‘Submit’ link in the 

upper right-hand corner.

Nicholson School of Communication and Media



Non-Tenured Legacy NSC AESP
• Make sure that the current year’s AESP is being completed
• Once the correct AESP has been selected, complete all 

relevant sections of the evaluation. 

Nicholson School of Communication and Media



Tenure/Tenure Earning Faculty 
• Select the T/TE AESP ALL [Effective 2022-2023]
• Once the correct AESP has been selected, complete all relevant 

sections of the evaluation. 

Nicholson School of Communication and Media



Completing the T/TE AESP 
Check Boxes



Completing the T/TE AESP
Discussion Boxes

• Each section ends with a discussion box where you may add additional 
information related to the category to support your selections in that area. 

• There will also be a narrative box at the very end of the should you choose 
to include a narrative or summary statement regarding your AESP 
submission.

Nicholson School of Communication and Media



Completing the T/TE AESP
Dissemination

Nicholson School of Communication and Media



T/TE AESP Full Document
• A copy of the NEW T/TE AESP document is located both on the 

Nicholson Resource and in the Sedona Library 
• This will assist any section where you see [see attached for ____ ]



Tenure/Tenure Earning Faculty 
AESP

• Once in the library, select College Files  Self Evaluation 
Attachments and you can then download the appropriate 
document to use as a reference for the checklist examples



Completing the T/TE AESP
Attachments & Submission

• For any sections requiring additional documentation, files can 
be uploaded using the ‘Attach’ link in the upper right-hand 
corner.

• Once the evaluation has been completed, select the ‘Submit’ 
link in the upper right-hand corner.

Nicholson School of Communication and Media



Curriculum Vitae
• If you choose the CV you have 

outside of Sedona, skip this 
section. 

• If you are using the CV from 
Sedona:

• The links for your CV can be found 
on the right-hand side of the upper 
task bar or on the left-hand side in 
the templates section on your 
Sedona homepage.

• Once your CV has been generated, 
there will be options to print or 
convert to a PDF or Word file or you 
may submit your own CV.  



Submission
• COS Annual Report, AESP, and an updated CV are due May 7th

• Once you have saved your Annual Report and pressed submit on 
your AESP, please email your Annual Report and CV to Shameika 
Daye sdaye@ucf.edu and Kim Tuorto kim.tuorto@ucf.edu

Nicholson School of Communication and Media

Please remember to enter all items in the
2022-2023 

Academic Year

mailto:sdaye@ucf.edu
mailto:kim.tuorto@ucf.edu


Additional Sedona Training Tool

• If you have trouble with any of the procedures on Sedona, 
video tutorials are available under the Help link located in the 
top left corner

Nicholson School of Communication and Media



Contact

• If you have any additional questions, please contact one of the 
following:

• Shameika Daye, sdaye@ucf.edu, 407-823-5231
• Kim Tuorto, kim.tuorto@ucf.edu, 407-823-2882

Nicholson School of Communication and Media

mailto:sdaye@ucf.edu
mailto:kim.tuorto@ucf.edu


Tips & Tricks
TIPS
• Please select academic year for all entries including group entries

TRICKS
• Search by type function
• Copy and paste in Sedona

• If you choose to copy and paste from your CV or a Word document, please 
do so in the separate text box or copy over into WordPad so that it does 
not bring over code from Word 

• Where copy option is available

Nicholson School of Communication and Media



Thank you and      
Happy Reporting
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